J\\ City of CITY DEVELOPMENT DEPARTMENT
/\”-' Th (¥ rnton 303-538-7295
\ 9500 Civic Center Drive

developmentsubmittals @thorntonco.gov

Thornton, CO 80229

MINOR DEVELOPMENT PERMIT SUBMITTAL REQUIREMENTS
LANDSCAPE PLANS — RESIDENTIAL SUBDIVISION

Applications must contain the following information in the format described. Applications will not be accepted if required
items are missing or incomplete. Any submittal may require additional items.

Application Form —must be signed by Property Owner
Application Fee — refer to checkboxes on application form

Letter of Intent — detailing proposed work

P w0 N PE

Landscape Plans — 24" x 36” maximum size. Include:

Subdivision name and filing number

Legal Description

Existing Structure(s) including fences, walls, and accessory structures

Details of all proposed fences, park equipment, benches, walls, buildings, etc.
Existing Landscape Mitigation

Landscape Table

Existing Easements

Vicinity Map

North Arrow

Written and graphic scale

This is a general list of requirements. Some projects may require more or less information. The attached
examples may not include each element of the list. However, each element should be reviewed for inclusion
on a submittal.

Typical processing time is 4 1/2 weeks after the application is accepted as complete. The application and
all submitted graphics will be reviewed.

These review requirements are designed to maximize staff efficiency. Deviation may increase review and
processing times.



mailto:developmentsubmittals@cityofthornton.net
lhight
Typewritten Text
4 1/2 weeks 


LANDSCAPE PLAN

The landscape plan is a “final” plan, so please be detailed and specific when completing. Complete the
checklist in conjunction with the City Development Code and the City of Thornton Standards and
Specifications.

All submitted plans should be prepared by a trained professional and contain the following information;
any submittal may require additional items.

LANDSCAPE PLAN(S) TO INCLUDE:

o Trails, lakes, wetlands, detention ponds, well sites etc.

e Hardscape items including, but not limited to sidewalks, loading areas, retaining walls, water features,
tot lots, raised or at grade planters, outdoor art, flag poles, benches, trash containers, bike racks,
fencing, signage/monument locations, street lights, hydrants, etc.

Trees, shrub beds, sod areas, mulched areas, gravel, and other similar elements.

North arrow, written and graphic scale

Proposed grading (in light line), sight triangles and easements that may affect planting

Legend for any hatches used

Existing plant material to remain or to be removed or relocated (please create separate table)
Adjacent landscaping and other offsite conditions that may impact the site

Grease pit access, if applicable

Note that all landscape plant materials require adequate coverage of by an automatic irrigation
system. Irrigation Construction Plans are required with the Civil Construction Plans.

Use the following table to calculate the required plant material for the site. Include the table on the
landscape plan sheet or detail sheet

TREE EQUIVALENT (T.E.) LANDSCAPE REQUIREMENTS (Example)

Square Feet/ Total
Various Areas of d Quantity | Total Quantity of T.E.
) Lineal Feet of Formula .
Landscaping of T.E. Provided
Frontage .
Required

On-Site Sq.Ft. of

landscape area Sq. Ft. 1 T.E./600 Sq. Ft.

Public Rights-of-
Way (arterials and Ln. Ft. 1.5 T.E./50 Ln. Ft.

collectors)

Detention, and
Drainage Channels Sq. Ft. 1 T.E./4,000 Sq. Ft.
Neighborhood Park Sq. Ft. 1 T.E./3,500 Sq. Ft.

Tot Lot or pocket Sq. Ft. 1 T.E./1,000 Sq. Ft.

park
Medians and round- Ln. Ft. 1 T.E./50 Ln. Ft. and:
a-bouts Sq. Ft. 1 T.E./200 Sq. Ft.
. Sg. Ft. 2 TE /150 Sq. Ft.
Parking Lot Islands and 0.1 TE / each additional 20 SF
Total:




Use the following table to document the plant material used on the plans. Include on the landscape
plan sheet or the detail sheet.

PLANT MATERIAL LIST (Example)

‘ Symbol* ‘ Qty | Botanical Name Common Name \ Size \ T.E.

Shade Trees B&B

TE
Ornamental Trees B&B

TE
Evergreen Trees B&B

TE
Evergreen Shrubs #5

TE
Deciduous Shrubs #5

TE
Ground Covers #1 (Vinca minor, Mahonia
repens, Euonymous fortunei ‘Coloratus’,
Hemmerocallis; when massed)

TE
Ornamental Grasses #1 or #5

TE
Perennials #1 (no TE credit)

TOTAL TE

*please alphabetize symbols

One T.E. equals: 1 two-inch caliper deciduous tree or 1 six-foot evergreen tree or 10 five-gallon
shrubs/ornamental grasses or 20 one-gallon ornamental grasses/applicable groundcovers.




Additional information for preparing the landscape plans:

o Sidewalks and vehicle overhang areas do not fulfill landscape area requirements.

¢ |f the entire site does not fit on one sheet at 1’=30’ engineering scale, provide an overall landscape
plan at a smaller engineering scale and break the plan into match-lined sheets at the 30 scale.
Provide a key map. (As much as possible do not cut match lines through shrub beds and buildings.)

e A plant list categorized by water-demand and design size is located on the City’s Web page in the
Development Engineering link to the Standards and Specifications. All plants on an irrigation zone
should have similar water requirements. The zone will be categorized by the highest water-demand
plant.

e Plant material in sight distance triangles must stay below 36" or above 8'.

e Evaluate the size of planting beds to insure that plant material will not overgrow. Show deciduous and
evergreen shrubs minimum % mature width, deciduous trees minimum 6’ and evergreen trees
minimum 10’ (except BOC) from bed edge, sidewalks and buildings.

e No sod is allowed in areas less than 6’ wide per Code.

e Back of Curb (BOC) areas must be a minimum 6’ width for tree plantings. The BOC is not to exceed
an overall Low Water-Demand and should be planted with Low and Ultra-low plant material. Use salt
tolerant plants in BOCs along arterial streets where magnesium chloride will be applied in winter.

e At corners where BOC sod areas narrow to less than 3’ wide, extend the concrete to eliminate
impractical turf areas that should not be planted and are difficult to irrigate.

e Street trees must be located in permanent locations, not in future road lane locations.
e Limit Ash (Fraxinus) species to 10% of total trees because of borer insect problems.

e Shade Maples (Acer) require 20’ width of landscape area due to their extensive surface rooting and
moderate to high water needs. The entire root zone must be irrigated so spray is recommended.

e As much as possible locate evergreen trees in groupings in mulched beds.

e Where native areas are adjacent to homeowner lots, sidewalks and/or streets include a mow strip of a
traditional or lower water alternative sod to create a transition to the wilder area (10’-30’ depending on
project).

e The top rims and 2/3rds down the sides of detention ponds should be planted as sod; the bottom and
lower sides can be seeded (depending on size and location).

e Common landscape areas should not drain onto private lots.
o Keep trees from being planted on top of public water or sanitary sewer lines as much as possible.

e Show fire hydrants on the plan and other public meters on buildings where a ‘clear zone’ or access
must be maintained.

o Utility boxes in the ROW and banks of utility meters on buildings shall be screened per Code.

e Screen head-in parking that faces collector and arterial streets.




Landscape Notes:

Required minimum soil amendment for all landscape areas = 4 cy/1000 sf (6cy/1000sf for parks and
City maintained areas). List total cy required for project, including right-of-way (ROW) landscape area
that is outside property boundary. Add note that City of Thornton (COT) ‘Affidavit of Soil Amendment
Installation’ is required from contractor.

State mulch type(s), size and depth.
State steel bed edging, Ryerson or equal.

Irrigation: Statement that 1) Permanent, underground irrigation is required in all landscape areas, 2)
Turf areas are zoned separately from bed areas, 3) Controller to include rain shut-off, 4) Indicate that
hydrozones will be on separate irrigation zones according to water-demand.

Statement that property owner or assigns or owners association maintains the landscaped areas,
including any adjacent ROW landscape.

Add note that a pre-construction meeting is required between the landscape contractor, property
owner and COT landscape architecture personnel before start of construction

State type(s) of sod; cultivar(s), mixes or blends with patented names.
State seed mixes and seeding rates for any native areas.

Do not include construction bid notes in this Planning document public file or identify them as such and
separate them from the required notes listed above.

Details:

For all fence, retaining wall, trail construction etc.; material details and pictures/drawings. Use COT
planting, Regional Trail, three-rail fence, etc. details found on City web page.

Show any site amenity details/furniture; play structures, Mutt Mitt or equivalent dog stations, benches,
trash receptacles, bike racks, etc. including colors, manufacturer and item identification numbers.

Irrigation:

The City now requires that separate irrigation construction plans prepared by a qualified professional
be submitted to the Landscape Architects for review with the civil construction drawings. Design/build
of irrigation systems will no longer be allowed on any development project.

Multiple Lot commercial developments and SFA and MF developments require a separate irrigation
meter for the common landscaping and cannot irrigate with the domestic meters. When there is no
common detention pond or right of way landscaping the City may allow irrigation off of the domestic
meters for each Lot on a case by case basis.
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LANGSCAPE NOTEE:
Bn

T JROANIC MATTER SHALL CONSIST OF CLASS | O CLASG J COMPOST, ALL CROANIC MATTER SHALL BE FREE OF LVE
WEED SEEDS AND CHEWICAL ASTITVES,

2. S0 PREPARATION FOR TREES, SHRUDS, ALL PLANT BEDS AND AREAS TC BE SEEDED OR SODDED SHALL INCLUDE
ORGANG MATTER ADDED AT A RATE OF FIVE CUBIC YARDS PER ONE THOUSAND SOUARE FEET AND TILLED B0 INCHES
INTO THE BOL. THE CLIBKC YARDS (F COMPOET FOR THE BITE 18 4260 CY.

2, FOR THE ROUND-A-BOUT, AMEND A THEEE FOOT FROFLLE WITH o0 FEET. THEN COMFALT
TO BOE WHEN DOING THE AMERDMWENT, THE CONTIAZTOR SHALL ACTUALLY REMOVE THE TOF B FEET COMPLETELY FROM
THE POURD-A-BOUT, AMEND THE REMOVED SCIL AND THEN PUT BACK NTO THE ROUKD-A-BOUT AND COMPACTIT.

EEIGATION
TTALLLANDBCAVE ARES

1ALL HAYE AN £ wATH
CTHERMEE NOTED 0N THE FLANS. CONTRACTOR SHALL FROVIUE SFRAY ANDICK ROTOR IRRIGATION T0 LAWN AREAS;
IDRIP (OR OTHER, LOW WATER UISE EQUIVALENT) RRIGATION TD PLANT BED AREAS, RRIGATION PLANS SHALL BE
DESIGKED IN ACCORDANCE WiTH AND SPECIFICATIONS OF THE CITY OF

2 AL AREAS AIE TO HAVE

B IERIGATION BYOTEM T0 HAVE RAN BHUT OFF,

MULCHE
T ALL PLANTING BEDS SHALL HAVE A MINIMUM B DEPTH OF P-U2" COBPLE WULCH WITH GEOTEXTILE FABRIC AS A WEED
BATREL.

2. TREES AND SRS [N S00 0K NATVE AFEAS - 3" DEFTH CEDAR FIBER. MULCH

ELFIED ON "LA N,

EDGER:
T NLE

LL BE GREEN OR AFPROVED EQUAL Y THE GITY OF THORNTOM.

B0

500 SHALL BE A TEXAS HYBRD THERMAL BLUE" O EQUAL

£, ALL SODINSTALLED IN ROW. AREAS BETWEEN B.OL.
EBQUAL

SHALL BE A THERMAL BLUE™ O

MAINTENASCE:

ASSOCIATION SHALL BE RESPONSIBLE FOR THE MAINTENANCE OF ALL COMMON LANDSCAFING.
£, HOME OWNER'S ASSOCIATION SHALL BE RESPONSIBLE FOR THE MAINTENANCE OF ALL FIGHT-0F-WAY LANDSCAPING,
a%mmnawmm FENGE, WITHIN TRAGT AA, T BE MANTAINED BY WELL COMPANY Ot HOA, PER

4 WELL ACTESE DRIVE IN TRAZT AATO BE MAINTAIMED BY WELL COMPANY O HOA, FER SURFACE UBE AGREEMENT,

LANDSCAPE SCREFNING:
L UMLITY BOKES T SHOWN ON THE MO MAY EEGLIEE LANDECATE BCREENING AT THE TIME OF THE LANDECAE
INBTALLATION,

L APRE-CONSTELCTION ELD EEN THE ANDOTY OF NPSCAPE
PRIOR. TO CONSTRLICTION,
FLANTING NOTE:
#, TREES MNIMU 7 # (R | MATURE WOTH
FROM SDEWALES AND PED EDGE.
DETENTION FOND NOTEE:
T THE DETENTION FOND SHALL BECN A P SYSTEM AT

E FEOW
2. THE DETENTION POND EHALL BE SZEDED WITH A BLUE GRAMMA SEED MOk 800 § DOWN SLOFED 81068 AND BEED Jur
SLOFED SIDE AND ENTIRE DOTTOM OF POND.

SIGN NOTE:
T AL EHGMG ARE BY BEFARATE PEEMIT. MO APPROVAL FOR SIGNE OR THER LOCATIONS B PROVIZED WATH THE MMNOR
CEVELOPMENT PERMIT. BAGNE REGUIRE A SETBACK. EQUAL TO THEIR HEIGHT OF B FEET, WHICHEYER 15 MORE.

FORMULA TOTAL GITY. FEQ | TOTAL GITY, PRO¥,
1IEMOO06E. | H2TE 207 TREER 51446 SHRUBG = 2478 TE
ISTEROLE | 260TE 178 TREES & 16 GHRUBG = 2608 TE,
1TEMOOCBF. | BTE ) TREEE 4 &8 GHELDG = 475TE
i ‘:m;‘r. T 7 TREES & 122 SHELES ~ B2 TE
TTAL BELBET &F. WA &EITE 4B0 TREES & 2446 SHERUBS » 4.6 TE

NOTEE:

1.) ALL SQUARE FOOTASE, LNEAR FOOTASES AND TREE BOUMALENTS ARE ROUNDED 10 THE MEAREST WHOLE NUMBER.

2) ONE (1) T:E: (TREE EQUIVALENT) EQUALS ONE (1) TREE OK TEN (10) 5 GAL SHRUDS OR TWENTY (20) 1 GAL ORANAMENTAL
GEABOED.

B SHELIS TOTALS ALSO NCLUDE DRMAMENTAL GEASS TOTALS

IEXASHYRBRDSODBIEND:

(SEED SHALL PE 70 THE CITY OF THORNTON
STAXDARDS AND SPECHCATIONS)
B GRAMA, BLES, TEXAS HYBED BLUE GRAES THERMAL
m BLUE" OR EQUAL (R PER CITY OF THORNTON
400 LOSPSHIAC KECOMMENCATION)

A PART DF THE NORTHEAST ONE-QUARTER OF SBECTION 18, LRI
AND A PART THE NORTHWEST ONE-GUARTER OF SEGTION 20, Ay s oGRS
TOWNSHIP 1 HORTH, RANGE 67 WEST OF THE BTH PRINCIPAL MERIDHAN, ANDWALKE PERTENDICULAR AND FLUEH
CITY OF THORNTON, ADAMS COUNTY, STATE OF COLORADD v g e
MINOR DEVELOPMENT PERMIT o,
ATLAON TYPE" METAL EDGING W MLLID
e— THORNTON, COLORADO oS N
el el ANCHIR ATARES A3 PROVIED,
S QY. TAG  COMMOMNAME SCENTFIC MAME SUF  wAmmEEL TE
i e TR TR 2 \B/16" "RYERSON TYPE" STEEL EDGING
40 ACTE  EMERALD GUEEH MAPLE ACER PLATANIDES EMERALD GEEN THAD VCOBRATE 40 116 ] noT ToscaLe
B9 CAST  WESTERN CATALPA e ZPB LTRALOW 30
48 GROC  WESTERN HACKBEREY CELTB OCODENTALS THAE LURALOW 48
G5 GHADEMASTER HONETLOGUST GLEDITSIA THACANTHOS MERMIS SHADEMASTER' & BAB  LITRALOW 26
T HONEYLOGUST GLEDATSIA TRIACANTHES INERMIS ‘SEYLINE FoaB (RN 17
B GYDL  FENTLCKY COFFEETRES GYMNEELADLE DHICA FaB UTRALW 52
B GMA BURKGAR UERCUS MAGRECARPA TRE WMV B
B PED FINE FINUS EPULS &HI. LLTRA-LOW =
a8 FH AUBTEIAN MINE FINUE NIGRA BHT. LLTRA-LOW 48
a8 rer SCOTCH PHE FINUE SYLYESTRIE &HL MODERATE %
DECIDUOUS DRNAMENTAL TREES - TOTAL: B3
ACTA ACER TATAREM FHE oW 13
@ A CEWE WINTER KING AAWTFORN CRATAECHS YIS WINTER KINSY ZBAD  MODERATE 2
-] ROFA  GOLDENEAIN TREE FOEFEUTERIA PANICULATA EBAR  LLTEA-LOW 18
B8 PV CHANTICLEER PEAR FEE TR vooeaE 22
EVERGEEEN GHEUBS - TOTAL: 9654
TR LM GOLDEN VIGATY PRWET L EGAL MODERATE 128
40 E EWERALS GAETY ELONTMUS FLIONYMUIS FORTUNE EMERALD GAITY BGAL LW 40
e JUsk JUNIFERLIS BABIA. EGAL oW iz
T JUBU  BUFFALD JUNFER JUNIPERIS BAERA SoAL  Low 78
B8 JUHU  HUGHES JUNPER JUNIPERLS HORIONTAL 1S HUGHES EOAL LW e
O UTA  TAMMY JUNPER JUNIPERLIS SABINA T 4 BGAL oW 104
B JUSG  BEAGREEN JUNPER WJUNIPERLS § MELXA "SEA GREEN BGAL  Low ]
4 FMU  TANNEMBALM MUGD PHE PINUS MUGO TANNENBALM BOM. Low &
H - TOTAL: 1478
W CAZL  PLUEMST CARYOFTERS X CLANDOHENSS SOAL LTRALOW 187
B GRE  CURLLEAF MOUNTAIN MANDGANT  CERCOCARFUS LECIFOULS EOAL LURALOW  BY
7 COLU  TERMS COTOMEAS COTONEASTER BGAL ny
Bl MACD  COMPACT OREGOMGRAFEHOLLY  MAHONIA AQUFOLLM TOMPACTA BGAL 5
WOPEAT  RUSBANSASE PEROVERIA ATRIFLCFELIA EOAL  LURALOW 18
@w PRAM  AMERICAN WILD PLUM PRUNUE AMSRICANA SOA. LURALW 85
46 BA r EPES ALPINLM. BOAL Low a8
B4 RAL  YELLOWFLOWEEWNG CURRANT  EIBES AUREUM BOAL LURALOW B4
o KOs KO GLACA EGAL  Low 87
B2 EOBA  RNOCROUT RESE ROEA RADRAZZ oAl Low n2
86  SPAN  ANTHOWY WATERIR SPRSA SPIREA JAROMCA ANTHONY WATENEY EGAL  Low a8
=1 BreM BIWEA B7IKEA NIPPONCA ENOWNOUNG EGAL  Low =1
B8 BrMR MIBE K LLAC EYFINGA FATULA ‘MIBE FIW BEGAL oW a5
L = YELIMIIL | ANAA SO Low fgj COT DECIDUQUS TREE PLANTING
ORNAMENTAL GRABS - TOTAL: 285 NOT TO SCALE
W BOCU  BLUE GRAMAGRAES GRAGLS TGAL LW 78
HEBE  DLUE AVENA GRAES L 1GAL oW Bl
W 88 G0SC  LIMIEB{UESTEM BOHRZAGHYKIIM BCOPARLM 1GAL  ILTRALOW B3
“a
AHNUALS/PERENNIAL GROUND COVER - TOTAL: 3,090 SPARG l A ROTL & kLA ABDE
529 ECMA  FUEFLE CONEFLOWER ECAMNACEA PURPUREA WASNUIS v oL #POTS MODERATE HA OF FLANTING PIT W UMCSE TURSED
E VoS GERD  GERANLM ROZANNE FOZANNE M oL 4 POE LOW NA BOL. USE 380 04 5 GUAGE
102 HEDA DALY HEMERICALLIS HYERIDE WOL  1GAL  LOW A TREE BTARNS bt
w2 HESD OF GOLD AL 0L 4 FOTB LOW NA s STRAPS OFAPPROYED EUAL
260 RUFS  PLACKEVED: FUDBECKIA FILGDA BOLDSTELM 18202 4°POTS LOW A

NOTEE:
L W CABE OF MBIFEFANGY BETWEEN THE FLAN AND THE FLANT LIBT, THE FLAN BHALL DICTATE.

TG ERLSGEADN

GROUNDCOVER SFACING
NOTTOSCALE

~
J
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o A VXD PR Y SCATELD 908 ERAR AND HORYPASR S
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B METAL EDOING 854 ALL M B U
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P S S YEIT ETATION 5+ 0ALL MO ERCEED) LTS OF SR LMBANCE | AGFESATE DASE COUREE.
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$\> Clty of CITY DEVELOPMENT DEPARTMENT
\\f‘ Thornton 303-538-7295
9500 Civic Center Drive

developmentsubmittals@ThorntonCO.gov

Thornton, CO 80229
APPLICATION FORM — CHECK TYPE OF REQUEST BELOW:

Zoning (Z Comprehensive Plan Amendment (SPCD) Engineering

O Rezoning/Zoning Amendments $695 0O Comp Plan Amendment $350 O Construction Drawings (CDs) (No Fee)

O Planned Development Zoning $695, plus _ O Floodplain Development Permit $600
$15/acre Development Permit (DP) (Additional Application Required here)
(round up to the next whole acre) O Development Permit $580 O Pond Certificates (No Fee)

O PD Zoning Amendment (Administrative) O Specific Use Permit (D.P. Required) $115 3 Grading and Erosion Control (No Fee)
$695 O DP Amendment (DPAB**) $290 Other

Appeal O DP (Amendment (Administrative) $250 O Minor Development Permit (MDP) $100

O StafffDPAB Decision $90 e O Limited Use Permit

Variance (V —EIUbgll}/tl)?jliSigier]alglgs'[%g:)%O O Temporary Use Permit (TUP) $90

Variance (V) , plus $15/acre . ;

O Vvariance Request $115 (round up to the next whole acre) O Vacation of Right-of-Way $250

Conceptual Site Plan (CSP) O Subdivision Plat Amendment (SUBA) O Oil and Gas Permit $695, plus $15/acre

O Conceptual Site Plan $695 $250

ONE APPLICATION FORM PER EACH REQUEST OTHER THAN SPECIFIC USE PERMITS

Application Date:

Project Description/Reason for Application:

Property Address (provide Cross Streets if unknown):

Adams County Parcel #(s):

Gross Area (Acres): (Square Feet): Current Zoning: Proposed Zoning:

Existing Land Use(s) & Structures:

Proposed Land Use(s) & Structures:

Do prairie dogs currently exist on the property? Yes: 0 No: O

Applicant: Telephone:

Address of Applicant: Email:

*Applicant Signature: Print Name:

Land Owner: Telephone:
(If the same as applicant- put “same”)

Address of Land Owner: Email:

*Land Owner Signature: Print Name:

Land Owner: Telephone:
(if the same as applicant- put “same”)

Address of Land Owner: Email:

Land Owner Signature: Print Name:

NOTE - If there are more than two owners, a letter/letters containing their signatures must be attached to the application authorizing the applicant to act
on behalf of the identified owner(s).

*Signatures from the Applicant and the Land Owner are required. Signatory may be duly authorized agent of the record owner. All communications will
be sent to the applicant. The signature of the property owner acknowledges their awareness of the request being made on their behalf and authorizes
the identified applicant to represent the owner in the request being made to the City of Thornton.


mailto:developmentsubmittals@ThorntonCO.gov
https://www.thorntonco.gov/government/citydevelopment/Documents/development-services/development-engineering/Floodplain_Permit_Application.pdf

Development Submittal Instructions

City of Thornton land use applications may now be submitted electronically or in
person. Please follow the steps below to assist you in submitting your proposal
or for resubmitting documents.

City of Thornton
By Email or File Transfer Site: City Development
9500 Civic Center Dr.
e |f your attachments are less than 7MB: Email your application and Thornton, CO 80229
supporting PDF documentation to developmentsubmittals@thorntonco.gov 303-538-7295

1) Please state in your email if you wish to pay by credit card over the
phone, mail in a check, or hand deliver payment. Case processing will
not begin until the fee is paid.

2) You will be contacted by city staff once the documents have been
received, accepted as complete and to confirm payment for new and
applicable submittals.

o If your attachments are larger than 7MB: Upload your submittals through
Google Drive using the following instructions:
1) If you do not have one already, please create a Gmail Account. They
have directions on creating an email account here: https://
support.google.com/mail/answer/562567hl=en

2) Use the link here or copy/type the URL Below into your browser:
https://drive.google.com/open?id=1szCf8FVIGO76naq-
xwQvFggt61otfAhi

2) Email developmentsubmittals@thorntonco.gov when you have
completed your upload indicating your application has been
submitted.

3) Please state in your email if you wish to pay by credit card over the
phone, mail in a check, or hand deliver payment. Case processing will
not begin until the fee is paid.

4) You will be contacted by city staff once the documents have been
received and to confirm payment.

Notice to All Applicants

e A check-in meeting with staff is required as part of every application submittal.
« If paying with a credit card, please submit the application materials by 4:00 p.m. so we can process

the card the day of the submittal.
o Applicants will be given a written summary and verbal explanation of any deficiencies that need to be

corrected.
e If you have any questions, contact City Development at 303-538-7295.

S:\CDV\ComDev\HANDOUTS\1 - Submittal Instructions\Originals\Electronic Submittal Handout.pub


mailto:developmentsubmittals@cityofthornton.net
https://support.google.com/mail/answer/56256?hl=en
https://support.google.com/mail/answer/56256?hl=en
https://drive.google.com/open?id=1szCf8FVlGO76naq-xwQvFggt61otfAhi
mailto:developmentsubmittals@cityofthornton.net
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